
 

 

CONTRACT DATA REQUIREMENTS LIST 

Form Approval OMB No. 0704-0188  

Public reporting burden for this collection of information is estimated 

to average 440 hours per response, including the time for reviewing 

instructions, searching existing data sources, gathering and 

maintaining the data needed, and completing and reviewing the 

collection of information.  Send comments regarding this burden 

estimate or any other aspect of this collection of information, 

including suggestions for reducing this burden, to Department of 

Defense, Washington Headquarters Services, Directorate for Information 

Operations and Reports, 1215 Jefferson Davis Highway, Suite 1204, 

Arlington, VA 22202-4302, and to the Office of Management and Budget, 

Paperwork Reduction Project (0704-0188), Washington, DC 20503. Please 

DO NOT RETURN your form to either these addresses.  Send completed form 

to the Government Issuing Contracting Officer for the Contract/PR No. 

listed in Block E. 

 

A. CONTRACT LINE ITEM NO.:                          

B. EXHIBIT: A                         

C. CATEGORY:  

D. SYSTEM/ITEM:  

E. SOLICITATION/PR NO.:  

   CONTRACT NO.:  

F. CONTRACTOR:  

  

********************************  

 

1. DATA ITEM NO.: A001 

2. TITLE OF DATA ITEM: Report, Record of Meeting Minutes 

3. SUBTITLE: Trip Report 

4. AUTHORITY: DI-ADMN-81505 

5. CONTRACT REFERENCE: PWS 1.4.5.1 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: NA 

9. DIST. STATEMENT: 

10. FREQUENCY:  

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB: Block 16 

13. DATE OF SUBS: ASRQ 

14. DISTRIBUTION: Block 16                  B. COPIES:    Repro          

FINAL 

COR, COR, TBD                           1 

                                                               TOTAL: 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4. Delete paragraph 10.4 of DI-ADMN-81505. Submit report in 

contractor format. 

 

Block 12. Submit trip Report within ten (10) business days of trip 

completion. 

 

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 



 

 

***********  

 

1. DATA ITEM NO.: A002  

2. TITLE OF DATA ITEM: Contractor’s Progress, Status, and Management 

Report 

3. SUBTITLE: Contractor Monthly Status Report 

4. AUTHORITY: DI-MGMT-80227 

5. CONTRACT REFERENCE: PWS 1.4.5.1, 3.5.1.3 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: N/A 

9. DIST. STATEMENT: 

10. FREQUENCY: MTHLY 

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB: 30 DARO 

13. DATE OF SUBS: MTHLY 

14. DISTRIBUTION:                    B. COPIES:    Draft          REPRO 

See Block 16                                                          1 

                                                               TOTAL: 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4. Tailor paragraph 10.3 Content to read; "The report shall 

include (as applicable): 

 

Delete paragraphs 10.3 g. and k. from DI-MGMT-80227 and include the 

following additional information in the report. 

  x. The contractor shall submit a signed certificate showing 

compliance with the following         

      clauses: 

        52.209-4020, AT Level I Training 

        52.204-2040, Access and General Protection/Security Policy and 

Procedures 

        52.204-2041, Employees Who Require Access to Government 

Information Systems 

        52.209-4042, Information Assurance (IA)/Information Technology 

(IT) Certification 

        52.239-7001, Information Assurance (IA)/Information Technology 

(IT) Certification 

        52.204-2, Security Requirements 

        52.204-7008 Information Subject to Export Control 

Laws/International traffic in Arms  

                              Regulation (ITAR) 

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 

***********  

 

1. DATA ITEM NO.: A003 

2. TITLE OF DATA ITEM: Contractor’s Progress, Status, and Management 

Report 

3. SUBTITLE: Contractor Final Report 

4. AUTHORITY: DI-MGMT-80227 

5. CONTRACT REFERENCE: PWS 1.4.9 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 



 

 

8. APP CODE: N/A 

9. DIST. STATEMENT: 

10. FREQUENCY: Once 

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB: 30 Days after contract completion (Block 16) 

13. DATE OF SUBS: N/A 

14. DISTRIBUTION:                    B. COPIES:    Draft          Repro 

See Block 16                                                          1 

                                                               TOTAL: 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4. Tailor paragraph 10.3 Content to read; "The report shall 

include (as applicable): 

 

Delete paragraphs 10.3 g. and k. from DI-MGMT-80227 and include the 

following additional information in the report. 

  s. Description of services performed 

  t. Field Technical Representative (if applicable) 

 

Block 12. Submit within thirty (30) after contract completion. 

  

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 

 

***********  

 

1. DATA ITEM NO.: A004 

2. TITLE OF DATA ITEM: Conference/Meetings/Briefings 

3. SUBTITLE: 

4. AUTHORITY: DI-MGMT-81605 

5. CONTRACT REFERENCE: Block 16 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: N/A 

9. DIST. STATEMENT: 

10. FREQUENCY:  

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB:  

13. DATE OF SUBS:  

14. DISTRIBUTION:                    B. COPIES:    Draft          REPRO 

See Block 16                                                          1 

                                                               TOTAL: 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4. Contractor Format 

  

Block 5: PWS paragraphs 5.1.1.4; 5.1.1.6; 5.1.2.1; 5.1.3.1.1; 

5.1.3.1.6; 5.1.3.2.7; 5.1.3.3.1, and 5.1.3.3.2 

 

Block 13: Briefing materials are due three (3) days prior to event.  

Meeting Minutes due three (3) days post event. 

 

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 



 

 

 

Block 14. Repro = electronic submission. 

 

***********  

 

1. DATA ITEM NO.: A005 

2. TITLE OF DATA ITEM: Conference Agenda 

3. SUBTITLE: Agendas 

4. AUTHORITY: DI-ADMN-81249A 

5. CONTRACT REFERENCE: PWS 5.1.1.6 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: N/A 

9. DIST. STATEMENT: 

10. FREQUENCY:  

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB:  

13. DATE OF SUBS:  

14. DISTRIBUTION:                    B. COPIES:    Draft          REPRO 

See Block 16                                                          1 

                                                               TOTAL: 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4. Contractor Format 

  

Block 13: Materials due three (3) days prior to event. 

 

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 

***********  

 

1. DATA ITEM NO.: A006 

2. TITLE OF DATA ITEM: Technical Report – Study/Services 

3. SUBTITLE: 

4. AUTHORITY: DI-MISC-80508B 

5. CONTRACT REFERENCE: See Block 16 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: N/A 

9. DIST. STATEMENT:  

10. FREQUENCY:  

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB:  

13. DATE OF SUBS:  

14. DISTRIBUTION:                    B. COPIES:    Draft          REPRO 

See Block 16                                           1              1 

                                                           TOTAL: 1 0 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4:  Draft shall be in contractor format. 

 

Block 5: PWS paragraphs 5.1.2.2, 5.1.2.2.2., 5.1.3.2.1, 5.1.2.8.1, 

5.1.3.3.2, 5.1.4.1.1 and 5.1.4.2.3 

 



 

 

Block 13. Materials due within fifteen (15) days of task initiation. 

 

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 

***********  

 

1. DATA ITEM NO.: A007 

2. TITLE OF DATA ITEM: Contractor’s Standard Operating Procedures 

3. SUBTITLE: Organizational SOPs 

4. AUTHORITY: DI-MGMT-81580 

5. CONTRACT REFERENCE: PWS 3.6.3.1.2 

6. REQUIRING OFFICE: PM Current 

7. DD250 REQ: LT 

8. APP CODE: N/A 

9. DIST. STATEMENT:  

10. FREQUENCY:  

11. AS OF DATE: N/A 

12. DATE OF FIRST SUB:  

13. DATE OF SUBS: Block 16 

14. DISTRIBUTION:                    B. COPIES:    Draft          Repro 

See Block 16                                           1              1 

                                                           TOTAL: 1 0 1 

15. TOTAL: N/A 

16. REMARKS:  

Block 4:  Draft SOP shall be in contractor format. 

 

Block 12: Draft SOP shall be submitted to the PM Current Operations 

Division Chief via email no later than seven (7) days after initiation.  

 

The Government will have ten (10) days for review/comment on the draft. 

The final SOP version shall be submitted to the PM Current Operations 

Division Chief via email no later than seven (7) days after receipt of 

Government comments. 

  

Block 14. Electronic submission to the Contracting Officer's 

Representative identified by the Contracting Officer. 

 

Block 14. Repro = electronic submission. 

 

***********  

 

1. DATA ITEM NO.: A008 

2. TITLE OF DATA ITEM: 

3. SUBTITLE: 

4. AUTHORITY: 

5. CONTRACT REFERENCE: 

6. REQUIRING OFFICE: 

7. DD250 REQ: 

8. APP CODE: 

9. DIST. STATEMENT: 

10. FREQUENCY: 

11. AS OF DATE: 

12. DATE OF FIRST SUB  

13. DATE OF SUBS: 



 

 

14. DISTRIBUTION:                    B. COPIES:    Draft          FINAL 

 

                                                               TOTAL: 0 

15. TOTAL: N/A 

16. REMARKS:  



 

 

 

 

****************************************************** 

 

GENERAL INSTRUCTIONS APPLICABLE TO ALL DATA ITEMS: 

 

Prepare the reports in Contractor format.  Submit all reports using any 

of the following electronic formats: 

 

(1) Files readable using these Microsoft* Office XP or Microsoft* 

Office 2007 & lower Products: Word, Excel, PowerPoint, or Access.  

Spreadsheets must be sent in a file format that includes all formulae, 

macro and format information.  Print or scan images of spreadsheets are 

not acceptable.  Please see security note below for caution regarding 

use of macros. 

 

(2) Files in Adobe PDF (Portable Document Format). Scanners should be 

set to 200 dots per inch. 

 

(3) Files in HTML (Hypertext Markup Language) Format.  HTML documents 

must not contain active links to Internet websites or web pages for 

reference information.  All linked information must be contained within 

your electronic report, and be accessible offline. 

 

(4) Other electronic formats. Before preparing your report in any other 

electronic format, please e-mail the COR, with an email copy-furnished 

to amsta-idq@tacom.army.mil, to obtain a decision as to the format's 

acceptability.  This e-mail must be received by the COR not later than 

ten calendar days before the draft report's due date.  All alternate 

methods must be a no cost to the Government. 

 

Notes: Please note that we can no longer accept .zip files due to 

increasing security concerns.” 

 

 

 


