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(Letterhead) 
(Name of Company) 

(Address) 
(Salutation) 

 
 
RELEASE 
 
This office is preparing manuscript material for a publication to be issued for defense 
purposes under the title (insert title when known). 
 
Permission is requested to include in this publication the following material: (insert 
specific information regarding the pages and lines of the illustration and/or text 
matter to be released) from the work titled (title), written by (author’s name), which 
was published by your company. 
 
Would you please indicate on one copy of this letter, in the space provided below, 
whether this material may be used in the publication this office is preparing and whether 
an appropriate credit line is desired? A self-addressed envelop is enclosed for your use. 
 
 
 
     (Signature of requestor) 
     (Title) 
 
PUBLISHER’S PERMISSION: 
 
YES    NO       Release to use requested material is hereby granted, royalty-free. 
 
YES    NO       The material covered by this release may be placed on sale by the U.S. 

           Government Printing Office. 
 
YES    NO       If the Government publication is made available to the public for inspection 

           and copying in accordance with the Freedom of Information Act or any 
           other law, the material covered by this release may be similarly made 
           available for inspection and copying in context. 

 
YES    NO       Credit line is requested. 
 
 
 
 
     (Signature of authorized company agent) 
     (Title) 
     (Date) 


